
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  Open the Microsoft Word program. 

  Select Blank Document. 

  Click on Insert, then choose Text Box. 

  Type your text, then select the first line by clicking and holding the right mouse button. 

  Follow the instructions written below each line. 
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